Below is a template written from the perspective of a member making a Hall of Fame candidate recommendation for a future year: 

The Plano Pacers Running Club was formed in 1978 by the City of Plano Parks and Recreation Department and a group of thirty local runners. The objectives of the Running Club were the promotion and encouragement of healthful jogging and distance running. The objectives were supported by stressing the fun and exhilaration of running and its contribution to physical fitness, weight control and health. The club was directed to stimulate and maintain motivation among runners by increasing communication among runners and prospective runners. The club’s plan was to publish a newsletter, hold regular meetings, fun runs, races, running clinics and related programs. The club would also mobilize their influence to promote the development of trails, tracks and running support facilities within the city.
 
The Plano Pacers Running Club has successfully operated as a family-oriented organization for over three decades. A great number of runners and non-runners have contributed to meeting the objectives defined by the City of Plano and the founding members. Starting in 2009, Club established a Hall of Fame to recognize those individuals who have made significant contributions to the club.

 
“RECOMMENDATION: Provide a brief statement (two to three paragraphs) of the person’s contributions to the Plano Pacers Running Club.” 
Through the above listed activities “the recommended person” has made significant contributions toward meeting the objectives of the Plano Pacers Running Club, Inc. For all the reasons documented in this letter I am happy to recommend “the person” as a candidate for the Plano Pacers Hall of Fame.
 
“The name and contact information for the person making the recommendation”
 
NAME:
ADDRESS:
TELEPHONE NUMBER:
E-MAIL ADDRESS:
